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Job Share Proposal
Multnomah County Personnel Rule 3-80, Job Share, requires employees interested in developing a job share assignment to complete a Job Share Proposal.  This form must be submitted to the manager and/or supervisor for approval.

	Names of employees requesting job share: (please print)

	Name:      _________________________________________
           Current Job Classification:     __________________________________
Name:      _________________________________________

           Current Job Classification:     __________________________________



	What is the proposed position to be job shared and in what department and work unit is the job share to be located?

	     


	Please explain the strengths of the job share team. For example, describe the combined experience, additional skills, and complementary work styles, of the team.

	     


	How will tasks and responsibilities be divided between the job share partners?

	     


	What is the proposed work schedule? Please include the days of the week and the work times.

	     


	How will the job share partners communicate with each other, their supervisor, clients, co-workers?

	     


	What is the proposed end date of the job share?

	     


	Please explain the workplace logistics.

	     


	Does the proposed job share conflict in any way with the relevant collective bargaining agreement?

	 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 Yes, please explain      


	Signatures

	_____________________________________________                    _____________________

Employee Signature                                                                               Date

_____________________________________________                    _____________________

Employee Signature                                                                               Date

_____________________________________________                    _____________________

Manager/Supervisor Signature                                                             Date










