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MULTNOMAH COUNTY OREGON




D R A F T REQUEST FOR PROPOSALS
	RFP No:  N/A


	RFP Title:  OWNER’S REPRESENTATIVE SERVICES FOR NEW CENTRAL COURTHOUSE


	
Issue Date:  May 20, 2013

Submit Written Comments to:

Paula J. Rickman, Senior Procurement Analyst

Email: paula.j.rickman@multco.us
Phone: (503) 988-5111 Ext 24380

	Comments Due:  June 10, 2013




	Industry Forum:
	There will be an Industry Forum/Comments Session for this DRAFT Solicitation on June 3, 2013 at 2:00 p.m. at the Multnomah Building 1st floor Boardroom, 501 SE Hawthorne Blvd., Portland, OR.  A “Meet and Greet” session precedes the Forum, starting at 1:00 p.m.
Attendance is:  Optional but encouraged
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PART 1 – PROCEDURAL INFORMATION
1.0      RFP ORGANIZATION
This RFP is organized into five parts:

Part 1, Procedural Information: Provides an overview of the procurement process and conditions.

Part 2, Service Description, Funding, and Contracting Information:  Provides a general description of the services to be performed; delineates responsibilities; defines deliverables (as applicable), funding and contracting terms.

Part 3, Proposal Questions and Evaluation Criteria:
Describes questions to be answered and how proposals will be evaluated by the County.

Part 4, Proposal Submission Instructions:
Describes the required format, instructions for submitting proposals, and minimum requirements.

Part 5, Attachments and Electronic References:  Provides additional information and forms necessary to complete the proposal submission.

1.1      PROCUREMENT  TIMETABLE
	
	
	

	Activity 
	Section 
	Scheduled Date/Time

	RFP draft available to prospective Owner’s Representatives
	Cover page
	  May 20, 2013 

	Industry Forum
	Cover page
	 
 June 3, 2013


	Written Comments on Draft RFP due to Purchasing 

	1.3.1
	  June 10, 2013

	Final RFP available
	1.3.1
	  June 21, 2013

	Proposal submittal deadline
	Cover page
	  July 11, 2013 

	Proposal evaluation period
	   3
	  July 12 – 17, 2013

	Finalists selected; Protest period
	   1.3
	  July 18 - 26

	Proposed oral evaluation period
	
	  July 29 - 30

	Provider selection; Protest period
	
	  July 31 – August 8

	Contract start date
	
	  August-September 2013


Multnomah County reserves the right to deviate from this schedule.
1.2
PRE-PROPOSAL CONFERENCE  
An optional “Industry Forum” session will be held as shown on the cover page. This meeting is designed to allow potential respondents to request clarifications and/or make suggestions regarding this draft solicitation, and provide an opportunity for questions and answers. Attendance at the session is strongly recommended.
1.3      PROTESTS
1.3.1   Protest of Specifications
Any Proposer requiring clarification of the provisions of this RFP must submit specific questions in writing to the County Procurement Analyst listed on the cover page of this RFP. Any Proposer protesting any provision in this RFP must submit protest(s) in writing to the County’s assigned Procurement Analyst listed on the cover page of this RFP. Any protest must address the requirement, provision or feature of this RFP or it’s attachments, including but not limited to the contract, that the potential Proposer believes is ambiguous, unclear, unfair, contrary to law or likely to limit competition. The purpose of this deadline is to allow the County time to correct any term or condition in this RFP and/or contract that may be unlawful, improvident, unduly restrictive of competition, or otherwise inappropriate.  By allowing corrections before opening Proposals, the County intends to avoid or minimize much of the waste inherent in protests and in the possible rejection of all Proposals. Failure of a Proposer to protest in accordance with this section shall be deemed acceptance of the terms of this RFP and contract, and a waiver of Proposer’s rights to later contend that either the RFP or contract is ambiguous, unclear, unfair, contrary to law or likely to limit competition.

The deadline for submitting questions or protests is 4:00 P.M. on the date listed in the timeline. If Multnomah County determines that additional information or clarification is necessary, such information or clarification will be supplied in addenda that will be sent by e-mail or mail to all persons or firms that have received the notification of solicitation from Purchasing, registered on the Purchasing website for this solicitation, or who

signed in at the pre-proposal conference (if held). Available addenda may also be downloaded from the Purchasing website  www.multcopurch.org. All such addenda shall have the same binding effect as though contained in the main body of the Request for Proposals. Oral instructions or oral information concerning the specifications from County managers, employees or agents to prospective Proposers shall not bind Multnomah County. Purchasing shall issue all Addenda not less than five (5) calendar days prior to the proposal deadline.
After closing, Multnomah County reserves the right to issue Addenda to all Proposers who submitted proposals, or to those Proposers determined to be in the Competitive Range, if applicable, in order to communicate program requirements and arrangements and other information as determined necessary by the County.

1.3.2     Protests of Intent to Award
The following procedure applies to Proposers who wish to protest a disqualification of proposal or award of contract:

1.  All protests must be in writing and physically received by the Purchasing Manager no later than 4:00
P.M. on the fifth (5th) working day after the postmarked notice of intent to award or disqualification.

Address protests to:
PROTEST OF AWARD OR DISQUALIFICATION TO RFP NO. [Insert RFP#] ATTN: Purchasing Manager

Multnomah County Purchasing
501 SE Hawthorne Blvd Suite 400

Portland OR 97214

2.  Proposers may protest only deviations from laws, rules, regulations, or procedures. Protests must specify the grounds for the protest including the specific citation of law, rule, regulation, or procedure upon which the protest is based. The judgment used in scoring by individual evaluators is not grounds for protest. Disagreement with the judgment of evaluators may not be protested.
Protests not filed within the time specified in paragraph 1, above, or which fail to cite the specific law, rule, regulation, or procedure upon which the protest is based shall be dismissed.

1.4      REALISTIC PROPOSALS
It is the expectation of the County that proposers can fully satisfy the obligations of the proposal in the manner and timeframe defined within the proposal. Proposals must be realistic and must represent the best estimate of time, materials and other costs including the impact of inflation and any economic or other factors that are reasonably predictable.

Multnomah County shall bear no responsibility or increased obligation for a Proposer’s failure to accurately estimate the costs or resources required to meet the obligations defined in the proposal.

1.5      CLARIFICATION OF RESPONSES
Multnomah County reserves the right to request clarification of any item in a Proposer's proposal or to request additional information prior to evaluation necessary to properly evaluate a particular proposal. All requests for clarification and responses shall be in writing and issued through the assigned Procurement Analyst from Purchasing. Except for requests and responses related to a clarification necessary to evaluate whether a proposal has met minimum requirements, all requests for clarification and responses shall be provided to each evaluator.

1.6      REJECTION OF PROPOSALS
Multnomah County reserves all rights regarding this solicitation, including but not limited to the right to:

1.  Cancel this solicitation at any time and not award a contract;

2.  Award a contract in part;

3.  Reject any and all proposals in whole or in part; and

4.  To waive technical defects, minor irregularities and omissions if, in its judgment, the best interests of the County will be served.

1.7      COST OF PREPARATION OF RESPONSE
Costs incurred by any Proposer in preparation of a response to this Request for Proposal shall be the responsibility of the Proposer.

1.8      CONFIDENTIALITY
Multnomah County is required to disclose non-exempt public documents pursuant to ORS 192.410-192.505). ORS 192.502(4) exempts the County from disclosing information submitted in response to a solicitation where the information is such that it “should reasonably be considered confidential.”

A Proposer who determines that information within a proposal meets the statutory requirement and desires that such information remain confidential shall mark the bottom of the pages containing such information with the word “CONFIDENTIAL.”

If a Proposer marks every page of a proposal as “CONFIDENTIAL”, the statutory requirement is not met; any proposal so marked will not be deemed to have been submitted in confidence, and upon request, the entire proposal will be disclosed.

The County will keep properly marked information confidential unless ordered to release the information and materials by the District Attorney pursuant to ORS 192.460.

After award, the contract executed by the County and the successful Proposer will be a public document subject to disclosure. No part of the contract can be designated as confidential.

1.9      REFERENCES
The County reserves the right to investigate references including customers other than those listed in the Proposer’s submission. Investigation may include past performance of any Proposer with respect to its successful performance of similar projects, compliance with specifications and contractual obligations, its completion or delivery of a project on schedule, and its lawful payment to employees and workers or any other criteria as determined by Multnomah County.

1.10    PUBLICITY
Any publicity giving reference to this project, whether in the form of press releases, brochures, photographic coverage, or verbal announcement, shall be done only after prior written approval of Multnomah County Purchasing and the Public Affairs Office.

1.11    CANCELLATION
Multnomah County reserves the right to cancel this solicitation any time before execution of a resulting contract by both parties if cancellation is deemed to be in Multnomah County's best interest. In no event shall Multnomah County have any liability for the cancellation of this solicitation.

1.12    DISPUTES
In case of any doubt or differences of opinions regarding the items or service to be furnished hereunder, or the interpretation of the provisions of the RFP, the decision of Multnomah County shall be final and binding upon all parties.

1.13    COLLUSION
A Proposer, submitting a proposal hereby certifies that no officer, agent, or employee of Multnomah County has a financial interest in this proposal; that the proposal is made in good faith without fraud, collusion, or connection of any kind with any other Proposer and that the Proposer is competing solely on its own behalf without connection or obligation to any undisclosed person or firm.

1.14    LOCAL PURCHASING PREFERENCE
Multnomah County desires to employ local businesses in the purchase or lease of any personal property, public improvements or services to support the local economy in the State of Oregon so that residents benefit from local employment opportunities that are generated. Therefore, Multnomah County shall prefer goods or services that have been manufactured or produced by an Oregon business if price, fitness, availability, and quality are otherwise identical.

1.15      SUSTAINABLE PURCHASING
In 2010, Multnomah County initiated a new Sustainable Purchasing and Social Equity Policy that demonstrates support for our sustainability goals by integrating environmental stewardship and social equity, as well as fiscal responsibility, into the procurement process. The County seeks to partner with suppliers who demonstrate a commitment to these considerations. Examples of such practices include but are not limited to: resource conservation, waste reduction, minimized paper use, and use of alternative transportation methods among other sustainable best practices.

The County recognizes that suppliers can take multiple paths, ranging from simple to complex, to help support these goals. The list below is meant to guide Proposers as they describe their sustainable practices within their RFP responses.

1.  Comprehensive energy conservation measures;

2.  Renewable energy use;

3.  Water conservation measures;

4.  Waste management and reduction plans;

5.  Alternative fuels and transportation plans;

6.  Sustainable purchasing;

7.  Supplier diversity;

8.  Fair trade and labor policies; and

9.  Community engagement and support for underserved populations.

1.16    EEO CERTIFICATION REQUIREMENT
Contracts in excess of $75,000 which originate from this RFP are subject to the County’s Equal Employment Opportunity (EEO) requirements, as outlined in PCRB 60-0040 and the sample Multnomah County contract attached to this RFP.

1.17    INVOICES
All invoices shall be prepared on contractor's letterhead or standard invoice form and shall include:

1.     Contractor's name and address and a phone number for questions about the invoice;

2.     Contractor's invoice number;

3.     Invoice date;

4.     Multnomah County contract number; and,

5.     Any additional information required in Exhibit 1 of the finalized contract.

1.18 PAYMENT
It is the County’s Policy to make recurrent contract payments to contractors via electronic payment. The contractor(s) selected under this solicitation will accept electronic payment from the County and comply with County’s procedure for electronic payment.

County shall pay the invoice within 30 calendar days unless otherwise provided in Exhibit 1 of the finalized contract.

1.19 MULTNOMAH COUNTY SHERIFF’S OFFICE RECORDS CHECK
The awarded Proposer will be required to complete a MCSO Records Check form for each team member; see Attachment 3.

PART 2 – SERVICE DESCRIPTION, FUNDING AND CONTRACTING INFORMATION
2.0    PURPOSE AND OVERVIEW 
Multnomah County is seeking a highly qualified Owner’s Representative Advisory Team to provide the necessary financial, technical, and procurement assistance to help the County create a refined Program Document which optimizes the best Courthouse layout, footprint, size and functional configuration for the next 50 years of predictable Courthouse needs and delivery of Justice Services. 
The intent of this procurement is to acquire an Owner’s Representative firm and/or team with the requisite skills to serve as an extension of the government team to lead and manage an integrated team of professionals via a planning and programming due diligence refinement period followed by site selection, design and construction of a new Courthouse for Multnomah County. 

The scope of services includes two phases.
Phase 1 – Programming Document and Pre-Procurement Planning
The first task of the Owner’s Representative team is to work with the Oregon State Court Administration office, the various judicial stakeholders, the County District Attorney and County Facilities staff, the County Sheriff’s leadership team, and other designated representatives to optimize the configuration of the County’s new Courthouse based on efficient use of space planning and modern court operations, scheduling and associated functions.  Since other States, the Federal Government and variety of other jurisdictions have created modern Courthouse standards – the Advisory Team will review the work done by other locales in an effort to set applicable baseline standards for the County that can be applied to this Courthouse’s design or other Courthouses throughout the State of Oregon.
It is estimated that this first Programming activity of this scope of work will take approximately 4 to 5 months to complete.
Concurrent with the Owner’s Representative work under this solicitation, a Business Case Analysis which reviews all of the inherent functions and their associated costs to design, construct, operate and maintain the new Courthouse will be prepared by Partnerships BC and contracted separately under a State of Oregon contract.  The business case and financial analysis will show potential efficiencies in how a new Courthouse could be operated and maintained in a more cost-effective manner via a variety of financing methods and comparing potential privately performed functions against those publicly performed at the existing courthouse.  As part of this work, it is expected that efficiencies will be produced in security, logistics, administration, court scheduling, facilities operations/maintenance, archiving records, process improvement, lifecycle investments, technology enhancements, etc.
Further, the Owner’s Representative will assist the County Project Team to review this Business Case analysis accomplished by Partnerships BC.  The Owner’s Representative will review cost factors and possible “revenue” streams that have the potential to impact the overall financing plan for the design, construction and operation of the new County Courthouse.  The Owner’s Representative will also be expected to assist the County in reviewing and refining assumptions that are an integral part of the Business Case.

The final component of the Programming and Procurement Planning is to provide oversight of the Partnerships BC analysis which compares and contrasts a variety of procurement delivery options for building the new Courthouse.   These options will include as a minimum:  (1) a Public-financed option; (2) a Public-Private Partnership (P3) option using largely private funding; and (3) at least two hybrid versions that maximize the core capabilities of the inherently governmental functions while integrating functions that are more cost effectively accomplished by the private sector.  The Business case analysis and supporting financial review will clearly lay out the advantages and disadvantages of each option.
The Business Case analysis review and refinement period is expected to last approximately 3 months and overlap to a large extent with the Programming space configuration efforts.
During the final three months of what is expected to be the total Phase 1 contract duration of about 9 months, the Owner’s Representative will assist the County in reviewing options for site planning and evaluation for the construction location of the new Courthouse.  The County intends to separately produce a Request for Information (RFI) which solicits options from the real estate development community and/or land owners, to providing partnership opportunities and/or proposals from willing sellers and land owners for the County to consider as a future Courthouse site.  The Owner’s Representative is expected to help produce the site selection criteria from the programming phase of work, and will help lead a review and ranking effort with County staff on the feedback from this real estate planning solicitation. 
Optional Phase 2 – Procurement Process Leadership and Management
Through proven performance by the Owner’s Representative during the Advisory Team’s execution of Phase 1 of Programming and pre-procurement of the new Courthouse under this RFP, then the Advisory Team will be considered for a follow-on phase of work to guide the County through the Alternative Contracting process based on the chosen delivery model.  This work would require the Advisory Team to create a Design-Build, Design-Build-Operate, CM/GC or a similar procurement RFP which may or may not include a private financing component depending on the best value procurement delivery option selected. 
It is the County’s intent to optimally partner with an Owners Representative Advisory Team with the skills and leadership ability to assist the County in facilitating a multi-year procurement program by integrating individual specialists, whether procured under the Owner’s representative’s contract or separately, to conduct facility programming, funding, site acquisition, design and construction of a new main County Circuit Courthouse.
The draft schedule of events leading to negotiation of the design/construct contract is reflected on the next page.
Respondents are encouraged to identify additional project or procurement delivery criteria that the County should consider.


2.1      INTRODUCTION AND PROGRAM HISTORY 
Multnomah County is the smallest Oregon County in area but has the largest population of approximately 750,000 citizens which encompasses the City of Portland, OR and several surrounding local jurisdictions.  The existing Multnomah County Courthouse has served the region since 1914 as a Circuit Court.  During this time, the population of the area has quadrupled and several court rooms have been added by dividing up the larger court rooms both horizontally and vertically.  Relatively few systems within the existing Courthouse have been upgraded. Technology enhancements and logistics improvements for the Courthouse have been extremely difficult due to the restrictions in the existing structure. 
It is the desire of Multnomah County, with the encouragement and support of the State of Oregon to construct a new Multnomah County Courthouse by 2018.  The new Courthouse will be a modern configuration that safely facilitates the flow of citizens, defendants, inmates, Sheriff’s office security personnel, witnesses, judges and legal professionals conducting business at the Courthouse.  Likewise, the modern Courthouse will accommodate flexibility to allow for the latest technology in Court scheduling, efficient use of utilities and energy, and quality materials that reduce facilities operations and maintenance life cycle costs.  The building shall be designed and configured such that facilities and other support services may be effectively delivered without interfering in the daily operations of the Courthouse. 
In 2011 and 2012, the County conducted studies (attached as Attachments 4A, 4B, 5A and 5B) by two consultants to determine the relative costs and risks of either constructing a new Courthouse or remodeling the existing historic building.  Each of these studies assumed a new Courthouse size of approximately 400,000 square feet.  While the existing Courthouse is 300,000 square feet, much of the space is used inefficiently and a large volume of the existing Courthouse and auxiliary facilities are used to house paper records.
In late 2012, the Center for State Courts conducted a third study relative to the long-term Courthouse needs and configurations for effective Court operations (attached as Attachment 6).  This study will serve as a draft baseline reference in determining the number of court rooms, adjacent deliberation/hearing space and other functional areas that will determine the optimum size, configuration, and cost-effective new Circuit Court for the Portland, OR area. 
Selection of the new Courthouse site is not a part of the technical services required within this solicitation, but creating the ideal Courthouse’s nominal configuration, its footprint and layout, and the business case analysis as to the best procurement method to deliver the design and construction of the new Courthouse is the focus of the advisory services request in this RFP.  The Advisory Team will review Courthouse site options created by a separate team of professionals to recommend sites that work best with the Courthouse footprint created via advisory services in this scope of work.
2.2      GOALS, VALUES AND OTHER IMPORTANT CONSIDERATIONS 
Important project objectives include, but are not limited to, the following:
· The building must reflect the prominence and importance of Multnomah County’s and the State of Oregon’s commitment to providing justice and due process of law to all members of the community while demonstrating fiscal responsibility to the taxpayers with the use of durable, sensible materials and systems, and a restrained use of costlier finishes and features. 
· The facility must be flexible, efficient, durable, and economical to operate and maintain. The facility is intended to last 50 – 80 years.
· The County is committed to achieving a high level of participation from M/W/ESB subcontractors, vendors and suppliers, and achieving overall apprentice workforce participation of 20%
· Emphasis on need to protect safety of public, staff and others while maintaining the integrity of judicial process.
· The new facility will achieve LEED Gold Certification or better.
· The new facility will achieve Architecture 2030 goals, 2009 Climate Action Plan, and relevant elements of the material elements of the Living Building Challenge

2.3 TARGET POPULATION SERVED 
Approximately 1,600 people enter the current building every day.  This figure includes court staff, courthouse employees, jurors, litigants, general public, Sheriff's personnel, District Attorney and staff, along with many others.
2.4  GEOGRAPHIC BORDERS/LIMITATIONS & SERVICE AREAS 
  The Courthouse serves the geographic region of Multnomah County.
2.5    FUNDING 
In early 2013, a P3 Screening Report (attached as Attachment 7) was conducted by Partnerships B.C. that outlines the cost estimates and potential funding available.  Estimates for a new Courthouse range up to $220 million, based on assumptions in the attached architectural-engineering consulting reports.
Funding of the work described in this RFP is not guaranteed. Fluctuations in funding year to year should be expected. The County cannot assure that any particular level of work will be assigned and the contract will permit the County to add or remove work as necessary depending on availability of funding.
2.6      MATCH REQUIREMENTS 
  Not used.
2.7      SCOPE OF SERVICES 
The scope of work for the advisory team includes:
General Leadership and Management

The Owner’ Representative will assemble a cross-functional group of stakeholders as referenced in this RFP to program, plan and produce a financing analysis to guide a multi-year procurement plan from inception to construction to deliver a new Court facility for Multnomah County.  The Owner’s Representative team will report to a County Project Manager for day-to-day guidance and direction.

The Owner’s Representative will be expected to attend a weekly progress meeting with the stakeholder team, with an elected official decision-making body, or with an advisory group formed at the discretion of the County’s executive team.

The Owner’s Representative will also be expected to interface efforts with separately procured specialists such as Partnerships BC for the purposes of providing input for conducted a Business Case Analysis and for conducting its review.  Further, the Owner’s Representative will be tasked with producing an overall project schedule which will be updated monthly.  Per the overall draft project schedule exhibit, the Owner’s Representative will be expected to serve as an extension of the government team to integrate site selection real estate specialists, a legal contracts expert, the Chief Financial Officer’s bond counsel, or other technical site planning experts as necessary into the overall project team whether procured under the Owner’s Representative contract or separately by the County.
The Owner’s Representative is expected to make a minimum of four 90-minute presentations at formal meetings of the Board of County Commissioners.  These meetings may either be public presentations or closed Executive sessions depending on the subject matter to be presented.
Phase 1: Courthouse Programming Document and Pre-Procurement Planning
· Evaluate all functions and operations at the existing Courthouse. Make a baseline summary document that outlines the space allocation for each function.  Via interviews and workload projections of future Courthouse needs and with groundwork done in other jurisdictions relative to modern court “best practices” processes and configurations, create a Program Document that determines the appropriate size, configuration and space needs by functional element for a modern Courthouse.
· This evaluation should include functions currently conducted in the downtown Courthouse, along with other County owned/used court space, and make recommendations for the optimum new Courthouse layout and footprint.
· The programming analysis shall minimize inefficiently used space, incorporate efficient archiving of records and files, reflect improvement in Court scheduling and administration, integrate related e-Court state initiatives, and implement technology enhancements that efficiently support court operations.
· A specific evaluation focused on efficient building support services, security movement and required detention will be required as part of this program review.  This program document will include all primary space necessary for delivery of judicial services and all auxiliary support functions.
Business Case: Preliminary Feasibility Assessment 
· Partnerships BC, under a separate State Contract, will develop a value for money analysis that determines which procurement method makes the most sense for the County to pursue.  Partnerships BC will conduct a preliminary risk analysis and prepare a financial model of the proposed transaction, including a risk adjusted public sector comparator and the reference bid or shadow bid. 
· Use the Programming Document and in conjunction with Partnerships BC, assist the County project staff in reviewing the associated functional analysis to help determine the prioritization of elements to be factored into a P3 versus other procurement options. 
· Review the program from a technical perspective in terms of design goals, constructability, scope for long-term cost efficiencies, etc.  
· Independently appraise the potential P3 delivery through a “desirability and convenience study”, to understand issues on the potential public-private partnership project pertaining to risk transfer, lifecycle costing, accounting treatment, budgetary impact, and technical and financial funding viability, etc.
· The Business Case conducted and performed by Partnerships BC will involve a comparison and contrasting of a minimum of four procurement methods among the spectrum shown below.  The goal of the business case will be to review and optimize the specific mix of advantages of the public sector and the private sector with respect to the specific Courthouse project in front of the County’s leadership and the revenue/financing available and related opportunities.
	Design-Bid-Build

(DBB)
	Private Contract Fee Services
	Design Build

(DB)
	Design-Build-Operate

(DBO)
	Long- Term Lease Agree-ments
	Design Build Finance Operate (DBFO)
	Build Own Operate (BOO)
	Other Innovative PPPs

	
	
	
	
	
	
	
	

	PUBLIC Responsibility                                                               PRIVATE Responsibility


Site Planning, Assessment and Evaluation

At the conclusion of the Programming, Business Case and Financial Plan options tasks, the Owner’s Representative will conduct a review of available sites developed via a separately procured Request for Information from land owners and the local development/real estate community. 

It is expected that the Owner’s Representative will serve as an integral part of creating the site evaluation factors as a result of the Facility Programming as well as the criteria review factors in terms of ranking site options for potential selection for construction of the new County Courthouse.

Optional Phase 2: Procurement Process Leadership and Management 
The Advisory Team shall work collaboratively with the County, should an optional phase be elected to continue after completion of the work described above to:
· Develop the process for DB/O Traditional or PPP Procurement;
· Develop the process for RFQ, RFP and Project Agreement documentation;
· Develop the process for RFQ and RFP submission review including but not limited to:
a. Document handling
b. Security
c. Confidentiality
d. Evaluation criteria development
e. Evaluation teams
f. Reference check procedure
g. Communication procedure with Respondents during RFQ
h. Communication procedure with Proponents during RFP
· Develop a draft Concession Agreement with a legal advisory team selected separately;
· Develop and draft the procurement phase RFQ and the RFP in collaboration with internal County staff;
· Assist in negotiating the terms of a final Concession Agreement, assessing bids, and bringing the transaction to financial close.
2.8      FISCAL REQUIREMENTS AND REPORTING 


The County will negotiate final reports with the selected Proposer during contract negotiations. 
2.9      PERFORMANCE MEASURES/PERFORMANCE CONTRACTING 
The Owner’s Representative Advisory Team is expected to take an objective look at traditional assumptions and historical judicial service delivery of court operations and configurations within Multnomah County.  This will be an experienced team of collaborative professionals to “value engineer” the recent studies completed to date and to be the catalyst for best practices and best value to the State of Oregon and to the County.  The initial goal for the Advisory team is to create 10% efficiency in the use of space and 10% reduction in potential design/construction outlay over prior studies via performance contracting and prudent programming decisions.
2.10    CONTRACT NEGOTIATION 
The County will initiate contract negotiations with the responsive and responsible Proposer with the highest scoring proposal. Multnomah County may, at its option, elect to negotiate general contract terms and conditions, services, pricing, implementation schedules, and such other terms as the County determines are in the County’s best interest. If negotiations fail to result in a contract, the County reserves the right to terminate the negotiations and initiate contract negotiations with the next highest scoring responsive and responsible Proposer. This process may continue until a contract agreement is reached.

2.11    CONTRACT AWARD 
Through  this  RFP  process,  the  County  is  seeking  to  award  one  contract.  Award, as determined by the County, will be made to the responsible Proposer whose Proposal the County determines is most advantageous to the County based on the evaluation process and evaluation factors described in this RFP.
The County reserves the right to select Proposers who have submitted a proposal scoring fewer points than a higher scoring proposal based on the Proposer’s ability to best meet the County’s programmatic needs. If a Proposer who has submitted a proposal that has scored fewer points is recommended for selection, the Board of County Commissioners must approve the award.
Multnomah County strongly encourages the participation of Minority-Owned, Women-Owned, and
Emerging Small Businesses and organizations, in providing these services.
2.12    CONTRACT TERM 
The contract term shall be up to 8 years.
2.13    COMPENSATION AND METHOD OF PAYMENT 
The County anticipates paying for services on a reimbursement basis to be based on flexible fixed fees. See paragraph 3.2.6
2.14 COOPERATIVE PURCHASING 

Not used.
2.15    INSURANCE 
The Proposer awarded a Contract as a result of this RFP will be required to provide the insurance described in Exhibit 2 of the attached Multnomah County Services Contract.

Minimum insurance requirements:
	Type  of Insurance
	Amount
	Per Occurrence
	Aggregate

	Professional Liability
	     $1,000,000
	     $1,000,000
	     $2,000,000

	Commercial Gen Liability
	     $1,000,000

	     $1,000,000
	     $2,000,000

	Commercial Auto Liability
	     $1,000,000
	     $1,000,000
	     $1,000,000

	Workers Compensation
	
	Required 
	


PART 3 – PROPOSAL EVALUATION, QUESTIONS AND INSTRUCTIONS
3.0      PROPOSAL EVALUATION AND SCORING 

EVALUATION PROCESS FOR WRITTEN RESPONSE AND MANDATORY ORAL EVALUATION
There will be a two-step evaluation process for this RFP. First, each evaluator shall independently assign a score to each evaluation criterion based on the written proposals. Then the evaluators shall meet at a Proposal Evaluation Session and share their key findings from the proposals. After sharing their findings, each evaluator shall be given an independent opportunity to revise their draft scores and to finalize them. Final scoring by each evaluator will then be summed. The 3  Proposers with the highest scores will be invited to an oral evaluation with the evaluation committee. The County reserves the right to offer oral evaluations to more or fewer Proposers.
The same criteria used to evaluate the written proposals will be used to evaluate the oral evaluation. No additions, deletions or substitutions may be made to proposals during the oral evaluations.
After  the  oral  evaluation, each  evaluator  shall  independently assign  a  draft  score  to  each  evaluation criterion based on the oral presentation. Then the evaluators shall meet during a Proposal Evaluation Session and share their key findings from each Provider’s oral presentation. After sharing their findings, each evaluator shall be given an independent opportunity to revise their draft scores and to finalize them. Final oral presentation scoring by each evaluator will then be summed. The oral evaluation scores and the written evaluation scores will then be combined resulting in a final total score. The award will be made to the responsible proposer having the highest combined score.

OPTIONAL DISCUSSIONS AND BEST AND FINAL OFFER (BAFO) PROPOSALS 
The County may, at its sole discretion, engage in oral or written discussions with some or all Proposers regarding their Proposals. The County may conduct discussions for the following purposes:

1.  Identifying content considered deficient;

2.  Seeking additional information or clarification; or

3.  Any other purpose to permit the County to obtain the best Solution.

Discussions with each Proposer will be based on what is determined by the County to be necessary to fulfill its needs for obtaining the best Solution. Discussions may vary with each Proposer. The County may terminate discussions with Proposers at any time. The County will, however, offer each Proposer the same opportunity to discuss their Proposals before notice is given as to the due date and time for submission of BAFO Proposals.
Following discussions, the County will provide notice to the Proposers of the date and time by which the Proposers will submit their BAFO Proposals, the BAFO requirements and the criteria and scoring by which the BAFO Proposals will be evaluated.

Evaluations of the BAFO Proposals will then be conducted by the evaluation committee in accordance with the evaluation criteria so provided resulting in a final score for each Proposer. In the evaluation of BAFO proposals, each evaluator will have available the scores that the evaluator assigned in prior steps. However the evaluators will not be bound by their prior scores. The BAFO scoring will be based on the BAFO proposal together with information gathered in the written and oral evaluations.

After evaluation of the BAFO Proposals, the County will issue a Notice of Intent to award the contract to the Proposer with the highest scoring BAFO Proposal. After expiration of the protest period, or after the County has provided a final response to any protest, whichever date is later, the County will immediately commence negotiations with the Proposer with the highest scoring BAFO Proposal.

3.1      PROPOSAL QUESTIONS INSTRUCTIONS 
The Proposal shall contain responses to the eight (8) Proposal elements (“3.2.1” – “3.2.7”) described below (each an “Element”) in the order listed. Each Element has a maximum associated evaluation weight (points). Proposals that do not include responses to each requirement or question in each Proposal Element may be rejected. The Proposer shall respond to each Element specifically and completely unto itself, i.e. do not indicate “see next section” or “see attachment”. 
All Proposers must complete the questions under Section 3.2. Proposers failing to achieve 70% of the total points will not be considered further for an award under this procurement.
Example: Proposer A submits a proposal and receives the following scores from the three evaluators:
Evaluator A: 78 Points 
  Evaluator B: 81 Points 
  Evaluator C: 60 Points 
 Total Points:
219 Points
(Minimum necessary: 100 possible points x 3 evaluators x 70% = 210 Points)
As a result, Proposer A has met the minimum requirements to provide these services, since their total point score of 219 exceeds the minimum number of points required to qualify, 210.
If the total points earned had been less than 210 points, then Proposer A would not have been considered further for an award under this RFP.
For the purposes of this RFP:  PROPOSAL ELEMENTS:
(30 pages maximum)
100 Points = total maximum available
3.2      PROPOSAL QUESTIONS  
3.2.1 Court and Judicial Project Experience (10 points maximum) 

State the Owner’s Rep. Advisory Team’s specific experience in developing a “program” or requirements document for designing or constructing a modern Courthouse.  This work may include direct design work or participating as part of a larger program team acting as an Owner’s advisory group during pre-procurement phases or project planning.
To be responsive, the proposer should state the jurisdictional location, the applicable dates, and the point of contact (reference) for the Owner, and the scope of work accomplished that is similar in size, scope or type as requested in this RFP.
Evaluation Criteria:
· The team shows specific relevant experience
Proposer provides requested information for each project


3.2.2   Project Business Case Experience (15 points maximum)  

1a.  State the team’s relevant experience in advising the public sector on the delivery of 3P against other procurement delivery options.  For each project highlighted, please provide the following:  
          i.  a reference (including current phone and/or email);
 ii.   a description of the team’s role (stating whether as prime contractor, sub, or consultant);
 iii.   a list of key staff assigned - include names of key personnel proposed for this project who also participated in the reference project, including their role and duration on the reference project;
 iv.   the outcome; 
 v.   the total estimated cost of the project (at programming phase and final cost of project); and
 vi. the closing date or estimated closing date. 
1b.  If the team was involved in undertaking a value for money analysis, please describe the approach and the outcome for the client.  
2.  Describe the team’s experience in procuring 3P projects including: 
     i.   development of procurement documents (including technical specifications and risk matrix);
     ii.   engaging the private sector;
     iii.  building and maintaining competitive tension;
     iv.  reviewing and analyzing proposals; and
     v.  providing assistance in selecting proponents.  
3.  Further, explain the team’s experience assisting in contract negotiations, and achieving commercial and financial close.  While general experience in 3Ps is appreciated, an emphasis on how the team has dealt specifically with these issues in the context of a long-term facilities-based 3P project is preferred.
Evaluation Criteria:
· Proposer provides a list of relevant projects including all requested current information
· A value for money analysis is described, with approaches and outcomes described
· Any experience with 3P projects is included
· Team has experience with long-term facilities-based 3P project(s) and/or technical experience
3.2.3
Key Personnel  (10 points maximum)  
Provide a detailed project organization chart showing staff to be assigned to the project.  Provide an overview of the individuals from the team that will be assigned to undertake and oversee this project, including their relevant experience and billable rate.  Indicate the specific role(s) and responsibilities each individual will have, and approximate time each will devote to working with the County.  In addition, note the expected availability of these individuals to handle this scope of work over the course of the engagement.  If team members are different for Phase 1 of services in contrast to Optional Phase 2, please specify any changes or additional team members.
 Evaluation Criteria:
· Proposer provides all requested information

· Individuals have relevant experience

· Individuals are available to this project

· Team is essentially unchanged between phases

3.2.4
Financial Expertise (5 points maximum)  

Describe the team’s experience providing various aspects of financial advice to the public sector, on issues such as reviewing financing options inclusive of a thorough review of all expenses and potential revenue streams in order to finance a large multi-functional capital construction project exceeding $75 million. 
Ideally, this expertise will demonstrate a total cost analysis approach that includes all Facility operating expenses (janitorial, security, administration/staffing, utilities, operations and maintenance, technology, communications, other support services) and a concurrent evaluation of all potential sources of revenue that could support the design/construction, long-term asset management and operations of the new facility (existing funding, deferred cost avoidance, fees, bonding/loans, reductions to existing expenses, master-plan phasing, etc.).
Evaluation Criteria:
· Proposer demonstrates detailed knowledge and experience in providing requested services
· Proposer includes useful, detailed information
3.2.5
Technical Expertise (10 points maximum)  
Please provide an overview of the team’s technical and professional experience regarding the preparation of
       i.   preliminary cost estimates, 
       ii.  design criteria packages, 
       iii.  performance specifications, 
       iv.  cost estimates, 
       v.   risk matrices, 
       vi.  design/construction/O&M requirements, and
       vii.  asset renewal/life cycle cost requirements that have been evaluated for 3P and/or DB projects.  
If team members are different for Phase 1 of services in contrast to Optional Phase 2, please specify any changes or additional team members.
Evaluation Criteria:
  Proposer provides requested information assuring experience in the listed areas
3.2.6     Delivering the Scope of Work  (15 points maximum)  
Phase 1:

1.  How would the team approach the RFP’s Scope of Work? Characterize your approach to partnering with multiple stakeholders and communications with project team members
2.  How is the team uniquely positioned to help the County achieve the delivery of the scope of work in the most thoughtful and efficient manner in an approximate 6 to 9 month period? Please submit a preliminary timetable regarding the general steps that the team will take to ensure the County achieves these milestones between August 2013 – March 2014.

3. What are the biggest challenges you expect to encounter, and how will your firm deal with them?

How will your team plan for meeting all of the County’s goals and values for delivery in Optional Phase 2?
4.  How would the team bring to bear lessons learned from other States, the Federal Government or local jurisdiction(s) to guide best practices in delivering services for this large procurement project?
Optional Phase 2:
1. The Advisory Team’s firm and its subsidiaries, if selected as the Owner’s Representative for guiding the creation of RFPs/RFQs for design and construction delivery, may not serve on either the competitively-selected Design, Construction or Operations/Maintenance delivery organizations.  How would the team ensure a robust and competitive procurement process? 
2. How will the involvement and services of your team change from Phase 1 to the Optional Phase 2 services if an agreement is executed with your firm? 

3. What are the biggest challenges you expect to encounter, and how will your firm deal with them?

4. How would the team bring to bear lessons learned from other States, the Federal Government or local jurisdiction(s) to guide best practices in delivering large procurement projects for Multnomah County?
5. Describe any special or unique benefits your firm can provide that are especially well-suited for this phase of the Project.
6.  What other additional project or procurement delivery criteria should the County consider?

Evaluation Criteria:
· Described approach is innovative yet realistic
· Proposer provides a reasonable preliminary timetable
· Proposer describes lessons learned from previous projects and how to guide best practices for this project
· Proposer is aware of the future restrictions
· Proposer offers methods/suggestions on best practices to help the County proceed  
3.2.6 
Compensation  (10 points maximum)  
Please provide the team’s proposed fee, for the period August 2013 – March 2014, with an understanding that a Fixed Fee would be preferred.  Indicate whether this fee is flexible and if it could be creatively structured to consider the County’s need to do more with less in the current economic environment.   Clearly state what services, if any, are not included in the team’s fee proposal.
Evaluation Criteria:
· Proposer provides a fixed fee
· Fee is reasonable and flexible
· Services not provided are listed but not considered critical to project success
3.2.7  RESPONSIBLE BUSINESS PRACTICES (25% of total points)
Our vendors are an integral part of the societies and communities in which they operate. Their influence extends to the employees they depend upon, the environment from which they draw their resources and the marketplace in which they participate. Multnomah County seeks to conduct business with vendors who demonstrate responsible business practices through sustainability and social equity innovations.

Sustainability 10% of total points
The County has an interest in measures used by its vendors to ensure sustainable operations with minimal adverse impact on the environment. The County seeks to do business with vendors who demonstrate community and environmental stewardship

1.  Please demonstrate how your organization will provide the services identified in the scope of services in a sustainable manner. What measures will you take to minimize impacts to the environment in the delivery of your goods or services? Please provide specific examples, metrics, details of efforts, practices, and/or processes.

Evaluation Criteria: 

The proposer provides specific examples, metrics, details of practices, and/or processes to deliver goods or services in a sustainable manner.
2.  What sustainability innovations does your organization have to offer in the delivery of services or scope of the project during Phase 1 and Optional Phase 2?
Evaluation Criteria: 

The proposer provides details of innovative sustainability offerings for Phase 1 and Optional Phase 2
3.  Please demonstrate your organization’s sustainable business practices, which could include, but are not limited to a formal sustainability program and/or policies covering recycling measures; energy and water conservation plans; and a green cleaning policy. Please provide specific examples, metrics, and details of practices and include copies of reports, policies or plans if available (does not count against page limit).

Evaluation Criteria:


Proposer provides specific examples, metrics, and details of practices, and copies of reports, policies, or plans related to their sustainable business practices.
Social Equity 10% of total points
SECTION A. QUESTIONS FOR ORGANIZATIONS WITH ONE OR MORE EMPLOYEES (If you do not have employees, skip Section A and go on to Section B)
The County is committed to extending contracting opportunities to businesses that demonstrate social equity in the areas of workforce diversity, utilization of State of Oregon certified Minority, Women and Emerging Small Businesses (MWESBs), business practices, and health insurance and other benefits for employees.

In order to promote economic growth, the County seeks to maximize the participation of diverse consultants, partners, contractors, and suppliers throughout the duration of the project. Ten percent (10%) of the total possible points to be awarded in this solicitation have been assigned to the Social Equity criteria below.

1.  Workforce Diversity
A.  Describe in detail how your business or organization develops an internal diverse workforce. How do you approach internal on-the-job training, mentoring, technical training and/or professional development opportunities addressing diversity? Describe the process(es) used to recruit women and minorities. What types of projects or initiatives have been implemented?

Evaluation Criteria:
•  Proposer describes efforts used to develop an internal diverse workforce.
•  Proposer describes approach to internal diversity mentoring, training, and/or professional development opportunities.
•  Proposer describes process(es) used to recruit women and minorities into the organization or agency.
•  Proposer describes projects and initiatives implemented.

2.  Minority, Women and Emerging Small Business (MWESB) Contracting
B.  Sub-contracting and Teaming
Will you be subcontracting or bringing in additional team members for any element of the services under this Proposal? If yes, answer the questions below; if not, proceed to question 3.

•
Describe your organization’s plan for obtaining maximum utilization of State of

Oregon certified MWESB firms on this project.

•
List the teaming and subcontracting opportunities your firm has identified within the scope of services in this solicitation.

•    Describe the outreach and recruitment efforts you intend to make or have already made to         certified MWESB businesses including the actual results of your efforts, if applicable.
•
Describe the mentoring, technical or other business development services your organization will provide to MWESB businesses.

•
If your organization will be utilizing MWESB businesses to provide the services described in this document, please list those MWESB businesses and detail their role within your proposal.

Evaluation Criteria:
•
Proposer describes plan for obtaining maximum utilization of State of Oregon certified MWESB
businesses on this project.
•
Proposer lists the subcontracting opportunities the firm has identified within the scope of services described in this solicitation.
•
Proposer describes outreach and recruitment efforts to be made or already made to certified
State of Oregon MWESB businesses including the actual results of efforts, if applicable.
•
Proposer describes mentoring, technical or other business development services that are/will be provided to MWESB businesses.
•
Proposer lists MWESB businesses to provide the good or services and details their role within proposal.

3.  Business Practices
A.  Describe in detail how your business or organization includes diverse suppliers, vendors and subcontractors in the conduct of your business and supply chain. Please provide specific examples.

Evaluation Criteria: 

The Proposer describes efforts, practices and/or processes to include a diverse vendor pool that reflects the diversity of Multnomah County
B.  Describe in detail the efforts and activities undertaken by your organization to create economic and social benefits for this or future generations. Please provide specific examples.
Evaluation Criteria: 

The Proposer describes efforts or activities such as volunteering, donations, sponsorships, economic and social development participation, youth and community organization participation or other community capacity building activities.

4. Employee Healthcare and Other Benefits 5% of total points
Proposers may print the following two pages, then check the appropriate boxes, and submit as part of the proposal. These two pages do not count in the page limitation.
The County values access to healthcare and other benefits as an important aspect of social equity. We recognize contracting with vendors who offer Healthcare and Other Benefits to their employees

demonstrates responsible community stewardship. The County has assigned 5% of the total points available on this solicitation to Healthcare and Other Benefits criteria.

A.  Employee Healthcare
Please check the one statement below that applies to your firm:
Proposer offers health insurance to employees that meets or exceeds each of the minimum coverages specified below as determined by the Multnomah County Benchmark for Employee Health Insurance Plans. (2% of total points)

OR
Proposer does not offer health insurance that meets all of the coverage as defined by the
Multnomah County Benchmark for Employee Health Insurance Plans (0% of total points)

Multnomah County Benchmark for Employee Health Insurance Plans
	Medical Cost Sharing

	Annual Deductible
	$1000 individual

	Member Coinsurance
	30 percent

	Out of Pocket Maximum
	$4000 per individual

	Prescription Medicine Cost Sharing

	Member Coinsurance level for generic Rx
	$15 or 50 percent for 30 day supply

	Out of Pocket Maximum
	none

	Other Required Services

	Doctor Visits
	Covered Benefit

	Immunization
	Covered Benefit

	Routine Well Checks
	Covered Benefit

	Women’s Health Care Services
	Covered Benefit

	Maternity
	Covered Benefit

	Diagnostic X-Ray/Lab
	Covered Benefit

	Hospital
	Covered Benefit

	Outpatient
	Covered Benefit

	Emergency Room
	Covered Benefit

	Ambulance
	Covered Benefit

	Transplant
	Covered Benefit

	Mental Health/Chemical Dependency Inpatient
	Covered Benefit

	Mental Health/Chemical Dependency Outpatient
	Covered Benefit

	Skilled Nursing Care
	Covered Benefit

	Durable Medical Equipment
	Covered Benefit

	Rehabilitation
	Covered Benefit

	Hospice
	Covered Benefit

	Home Health
	Covered Benefit


B.  OTHER BENEFITS:
Please select the statements that apply to your firm:

Sick Leave
Proposer offers paid sick leave to all full time employees (1% of total points) OR

Proposer does not offer paid sick leave to all full time employees (0% of total points)
Vacation Benefits
Proposer offers vacation benefits to all full time employees (1% of total points) OR

Proposer does not offer vacation benefits to all full time employees (0% of total points)
Retirement Benefits
Proposer offers retirement benefits to all full time employees (1% of total point) OR

Proposer does not offer retirement benefits to all full time employees (0% of total points)
SECTION B. QUESTIONS FOR ORGANIZATIONS WITH NO EMPLOYEES 
Social Equity 15% of total points
The County is committed to extending contracting opportunities to businesses that support social equity in the areas of workforce diversity, utilization of State of Oregon certified Minority, Women and Emerging Small Businesses (MWESBs) and business practices. In order to promote economic growth, the County seeks to maximize the participation of diverse consultants, partners, contractors, and suppliers throughout the duration of the project. Fifteen percent (15%) of the total possible points to be awarded in this solicitation have been assigned to the Social Equity criteria below.

1.  Workforce Diversity and Business Practices
Describe in detail how your business or organization supports workforce diversity within your community. Please provide specific examples.

Evaluation Criteria: 

The Proposer describes community involvement that supports workforce diversity such as volunteering, donations, internships, community organization participation or other workforce capacity building activities.
2.  Minority, Women and Emerging Small Business (MWESB) Contracting
A.  MWESB Contracting and Past Performance

Within the past 24 months, have you subcontracted or partnered with State of Oregon certified

MWESB businesses on any project(s)?

•
List the State of Oregon MWESB businesses that your organization or business has had contractual relationships with during the past 24 months.

•
Identify the total volume and total overall percentage of all contracts awarded to MWESB

businesses during the past 24 months.

•
Describe any innovative or successful measures that your organization or business has undertaken to work with MWESB businesses on previous projects.

•
Describe any mentoring, technical or other business development services your organization or business has provided to previous or current MWESB sub-consultants or partners, or will provide in relation to the goods or services described in this solicitation.

Evaluation Criteria:
•
Proposer lists the MWESB businesses they have had contractual relationships with during the past 24 months.
•
Proposer identifies the total volume and overall total percentage of all contracts awarded to
MWESB businesses.
•
Proposer describes any innovative or successful measures undertaken to work with MWESB
businesses on previous projects.
•
Proposer describes any mentoring, technical or other business development services provided to previous or current MWESB businesses, sub-consultants or partners, or will provide in relation to the good and services described in this solicitation.
B.  Sub-contracting

Will you be subcontracting any element of the services under this Proposal? If yes, answer the questions below; if not, proceed to question 3.

•
Describe your businesses or organization’s plan for obtaining maximum utilization of State of

Oregon certified MWESB firms on this project.

•
List the subcontracting opportunities your business or organization has identified within the scope of the services in this solicitation.

•
Describe the outreach and recruitment efforts you intend to make or have already made to certified MWESB businesses including the actual results of your efforts, if applicable.

•
Describe the mentoring, technical or other business development services your business or organization will provide to MWESB businesses.

•
If your organization or business will be utilizing MWESB businesses to provide the goods or services described in this solicitation, please list those MWESB businesses and detail their role within your proposal.

Evaluation Criteria:
•
Proposer describes plan for obtaining maximum utilization of State of Oregon certified MWESB
businesses on this project.
•
Proposer lists the subcontracting opportunities the business or organization has identified within the scope of services described in this solicitation.
•
Proposer describes the outreach and recruitment efforts to be made or already made to certified MWESB businesses including the actual results of efforts, if applicable.
•
Proposer describes the mentoring, technical or other business development services that are/
will be provided to MWESB businesses.
•
Proposer lists MWESB businesses to provide the goods or services described in this solicitation and details their role within proposal.

3.  Business Practices
A.  Describe in detail how your business or organization includes diverse suppliers, vendors and subcontractors in the conduct of your business. Please provide specific examples.

Evaluation Criteria: 

The Proposer describes efforts, practices and/or processes to include a diverse vendor pool that reflects the diversity of Multnomah County.
B.  Describe in detail the efforts and activities under taken by your business or organization to create economic and social benefits for this or future generations. Please provide specific examples.

Evaluation Criteria: The Proposer describes efforts or activities such as volunteering, donations, sponsorships, economic and social development participation, youth and community organization participation or other community capacity building activities.
PART 4 – INSTRUCTIONS FOR SUBMITTING PROPOSALS
4.0 JOINT PROPOSALS 
The County will consider joint proposals from new and existing providers. Joint proposals may take the form of partnerships, general contractor/subcontractor arrangements or entities formed by new and existing providers. If any such arrangement is proposed, a written memorandum of understanding between the parties must be submitted with the Proposal setting forth the business and service delivery agreements between the parties; this submission does not count towards the page limit.
4.1 MULTIPLE OR ALTERNATE PROPOSALS 
Multiple or alternate proposals shall not be accepted. 
4.2      PROPOSAL INSTRUCTIONS AND CONTENT 
Proposals must be printed, computer generated or typewritten, single spaced, space-and-a-half or double- spaced, on 8.5” x 11” paper. All pages should be numbered. Margins should be at least ½ inch on all sides. Font size can be no smaller than 10. Proposals using smaller font sizes or smaller margins may be rejected.

In support of the County’s sustainability goals regarding environmental impact and the disposal of paper, it is the County’s preference that proposals be printed on both sides of the paper, rather than on one side only. When proposal format instructions limit the number of pages to be submitted, the page count is based on the quantity of numbered pages. Example:  The RFP proposal response to the program question is limited to a page count of not more than 12 pages. This equates to not more than 6 sheets of paper that are printed on each side, or 12 pages printed on only one side.

4.3      MAXIMUM PAGE LIMIT 
The total number of pages, excluding requested attachments, must not exceed 30 pages. Attachments and supporting documents not specifically required by the RFP will not be evaluated. Supporting materials submitted with the proposal, if any, will not be returned. Pages in excess of the page limitation will not be evaluated. Unless otherwise specified, pages exceeding the standard page size of 8.5” x 11” will be counted as two or more pages, depending on the actual size of the page.
4.4      PROPOSAL CONTENT 
Proposers must respond to all the questions listed under Part 3, Section 3.2 – Proposal Questions and Evaluation Criteria. For each item, restate the question and use the same numbering and letter sequence as found in the RFP and then provide your response. Responses must be on the forms provided for by Multnomah County where applicable.
4.5      PROPOSAL BINDING 
Proposals must be stapled in the left upper corner. Do not use spiral bindings, glue, or place in notebooks or use other methods of binding the proposal. If the document is too thick to be held with a single staple, secure the document with a metal clip that can be easily removed for copying purposes.

4.6      PROPOSAL PACKAGING 
Proposals shall be submitted in a sealed envelope appropriately marked with the Proposal title, RFP number, and the name and address of the Proposer. If the requested copies do not fit into an envelope, enclose all copies in a box, seal it and attach a sheet of paper with the following information to the top of the box: (1) Proposal title, (2) RFP number, and (3) the name and address of the Proposer. Please use the minimum amount of tape necessary to seal the box.

4.7      PROPOSAL COPIES AND SUBMISSION 
Proposers  must  submit  one  (1)  original  and six (6)  complete  copies  of  the  proposal  to: Multnomah County Purchasing, 501 SE Hawthorne Blvd, Suite 400, Portland, OR 97214, no later than 4:00 p.m. on the proposal due date. PROPOSALS MUST BE TIME STAMPED AT THE PURCHASING BID DESK BY THE STATED DEADLINE. LATE PROPOSALS WILL NOT BE CONSIDERED.
4.8      MINIMUM REQUIREMENTS 
4.8.1   Offeror Representations and Certifications
All Proposers are to submit a SIGNED Offeror Representations and Certifications [Attachment 1], and it will not count against the total page limitation. Failure to sign a completed Offeror Representations and Certifications form may result in rejection of the proposal.

4.8.2
At the time of proposal submission, Proposers must meet the following minimum requirements. Failure to provide any of the required documents or meet any of the below requirements shall result in rejection of the proposal.

1.  The Proposal response must be received by Multnomah County Purchasing no later than 4:00

P.M. local Portland time prior to the proposal submission deadline.

4.8.3   At the time of Contracting, Proposers must meet the following minimum requirements. Failure to provide any of the required documents or meet any of the below requirements shall result in cancellation of the contract.

1.
Proposers must be legal entities, currently registered to do business in the State of Oregon (per

ORS 60.701).

2.
Proposers must submit verification that all insurance requirements are met.

      SOLICITATION ATTACHMENT 1
 OFFEROR REPRESENTATIONS AND CERTIFICATIONS

FAILURE OF THE OFFEROR TO COMPLETE AND SIGN THIS FORM MAY RESULT IN REJECTION OF THE SUBMITTED OFFER
The undersigned, having full knowledge of the specifications for the goods or services specified herein, offers and agrees that this offer shall be irrevocable for at least 30 calendar days after the date offers are due or as stated in the solicitation, and if accepted, to furnish any and/or all goods or services as described herein at the prices offered and within the time specified.
	OFFEROR NAME:
	

	ADDRESS:
	

	TELEPHONE NUMBER
	
	FAX NUMBER
	
	WEBSITE:
	

	STATE OF INCORPORATION:
	
	DATE OF INCORPORATION
	

	BUSINESS 
DESIGNATION:
	  Corporation
	  Sole Proprietor
	  Partnership

	
	  S. Corporation
	  Non-Profit
	  Government

	
	  Other:
	

	
MWESB CERTIFICATION NUMBER
	
	 Minority Owned
	 Woman Owned
	 Emerging, Small
	  N/A


ASSURANCES - The Offeror attests that: 
1. The person signing this offer has the authority to submit an offer and to represent Offeror in all phases of this procurement process; 
2. The information provided herein is true and accurate;
3. The Offeror is a resident proposer, as described in ORS 279A.120, of the State of ______________, [insert State] and has not discriminated against any minority, women, or emerging small business enterprises in obtaining any required subcontracts, in accordance with ORS 279A.110;
"Resident bidder" means a bidder that has paid unemployment taxes or income taxes in this state during the 12 calendar months immediately preceding submission of the bid, has a business address in this state and has stated in the bid whether the bidder is a "resident bidder". ORS 279A.120 (1) (][b);
4. Any false statement may disqualify this offer from further consideration or be cause of contract termination; and
5. The Offeror will notify the Department Contracts Officer within 30 days of any change in the information provided on this form.
CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY MATTERS - The Offeror certifies to the best of its knowledge and belief that neither it nor any of its principals: 
1. Are presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded from submitting bids or proposals by any federal, state or local entity, department or agency; 
2. Have within a five-year period preceding the date of this certification been convicted of fraud or any other criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) contract, embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property; 
3. Are presently indicted for or otherwise criminally charged with commission of any of the offenses enumerated in paragraph 2. of this certification; 
4. Have, within a five-year period preceding the date of this certification had a judgment entered against contractor or its principals arising out of the performance of a public or private contract; 
5. Have pending in any state or federal court any litigation in which there is a claim against contractor or any of its principals arising out of the performance of a public or private contract; and 
6. Have within a five-year period preceding the date of this certification had one or more public contracts (federal, state, or local) terminated for any reason related to contract performance.
Where Offeror is unable to certify to any of the statements in this certification, Offeror shall attach an explanation to their offer.  The inability to certify to all of the statements may not necessarily preclude Offeror from award of a contract under this procurement.
SIGNATURE OF AUTHORIZED PERSON 
	Signature:
	
	Date:
	

	Print Name & Title:
	

	Contact Person  for this Procurement:
	

	Phone:
	
	Email:
	


SOLICITATION ATTACHMENT 2

S A M P L E MULTNOMAH COUNTY SERVICES CONTRACT 

CONTRACT NO. [Insert Contract Number] 

This Contract is between MULTNOMAH COUNTY (“County”) and [Insert Contractor's Name] (“Contractor”).

The parties agree as follows:

Effective Date and Termination Date.  The effective date of this Contract shall be [Insert Date] or the date on which each party has signed this Contract, whichever is later.  Unless earlier terminated as provided below, the termination date shall be [Insert Date].

Statement of Work.  Contractor shall perform the work described in Exhibit 1.

Payment for Work.  County agrees to pay Contractor in accordance with Exhibit 1.

Contract Documents.  This Contract includes the Standard Terms and Conditions and Exhibits 1, 2, 3, and [Insert Additional References or Exhibits.  If applicable, indicate "Exhibit __ is intentionally omitted."].

	CONTRACTOR SIGNATURE

NOTE:  Contractor must also complete and sign Exhibit 3 and (if attached) Exhibits 4 and 5.

	I have read this Contract including the attached Exhibits.  I understand the Contract and agree to be bound by its terms.

	Signature:
	
	Title:
	     

	Name (print):
	     
	Date:
	     

	Contractor Name:
	     

	Contractor Address:
	     

	
	

	MULTNOMAH COUNTY SIGNATURE

This contract is not binding on the County until signed by the Chair or the Chair’s designee.

	County Chair or Designee*:
	
	Date:
	     

	*Department Director signs here for Class 1 Contracts (unless retroactive).  For all other contracts, Chair or Chair’s designee signs here.



	County Attorney Review
	
	

	Reviewed:

JENNY M. MADKOUR, COUNTY ATTORNEY 

FOR MULTNOMAH COUNTY, OREGON
	

	By:
	
	Date:
	     

	Assistant County Attorney


	
	
	


STANDARD TERMS AND CONDITIONS 

1.
Time is of the Essence.  Time is of the essence in the performance of this Contract.

2.
Subcontracts and Assignment.  Contractor shall not subcontract any of the work required by this Contract or assign or transfer any of its interest in this Contract, without the prior written consent of County.

3.
No Third Party Beneficiaries.  County and Contractor are the only parties to this Contract and are the only parties entitled to enforce its terms.  Nothing in this Contract gives or provides any benefit or right, whether directly, indirectly, or otherwise, to third persons unless such third persons are individually identified by name in this Contract and expressly described as intended beneficiaries of this Contract.

4.
Successors in Interest.  The provisions of this Contract shall be binding upon and inure to the benefit of the parties and their successors and approved assigns, if any.

5.
Early Termination.  This Contract may be terminated as follows:
a.  
County and Contractor, by mutual written agreement, may terminate this Contract at any time.

b.  
County in its sole discretion may terminate this Contract for any reason on 30 days written notice to Contractor. 

c.  
Either County or Contractor may terminate this Contract in the event of a breach of the Contract by the other.  Prior to such termination the party seeking termination shall give to the other party written notice of the breach and intent to terminate.  If the party committing the breach has not entirely cured the breach within 15 days of the date of the notice, then the party giving the notice may terminate the Contract at any time thereafter by giving a written notice of termination.

d.
Notwithstanding paragraph 5(c), County may terminate this Contract immediately by written notice to Contractor upon denial, suspension, revocation or non-renewal of any license, permit or certificate that Contractor must hold to provide services under this Contract.

6.
Payment on Early Termination.  Upon termination pursuant to paragraph 5, payment shall be made as follows:

a.  
If terminated under 5(a) or 5(b) for the convenience of the County, the County shall pay Contractor for work performed prior to the termination date if such work was performed in accordance with the Contract. 

County shall not be liable for direct, indirect or consequential damages.  Termination shall not result in a waiver of any other claim County may have against Contractor.

b.  
If terminated under 5(c) by the Contractor due to a breach by the County, then the County shall pay the Contractor for work performed prior to the termination date if such work was performed in accordance with the Contract.

c.  
If terminated under 5(c) or 5(d) by the County due to a breach by the Contractor, then the County shall pay the Contractor for work performed prior to the termination date provided such work was performed in accordance with the Contract less any setoff to which the County is entitled.

7.
Remedies.  In the event of breach of this Contract the parties shall have the following remedies:

a.
If terminated under 5(c) by the County due to a breach by the Contractor, the County may complete the work either itself, by agreement with another Contractor, or by a combination thereof.  If the cost of completing the work exceeds the remaining unpaid balance of the total compensation provided under this Contract, then the Contractor shall pay to the County the amount of the reasonable excess.

b.  
In addition to the remedies in paragraphs 5 and 7 for a breach by the Contractor, the County also shall be entitled to any other equitable and legal remedies that are available.

c.  
If the County breaches this Contract, Contractor’s remedy shall be limited to termination of the Contract and receipt of Contract payments to which Contractor is entitled.
8.
Access to Records.  Contractor shall retain, maintain and keep accessible all records relevant to this Contract (“Records”) for a minimum of six (6) years, following Contract termination or full performance or any longer period as may be required by applicable law, or until the conclusion of any audit, controversy or litigation arising out of or related to this Contract, whichever is later.  Contractor shall maintain all financial Records in accordance with generally accepted accounting principles.  All other Records shall be maintained to the extent necessary to clearly reflect actions taken.  During this record retention period, Contractor shall permit the County’s authorized representatives access to the Records at reasonable times and places for purposes of examination and copying.

9.
Ownership of Work.  For purposes of this Contract, “Work Product” means all services Contractor delivers or is required to deliver to County pursuant to this Contract.  “Contractor Intellectual Property” means any intellectual property owned by Contractor and developed independently from services.  

County shall have no rights in any pre-existing Contractor Intellectual Property of Contractor provided to County by Contractor in the performance of this contract except to copy, use and re-use any such Contractor Intellectual Property for County use only.  However, all Work Product created by the Contractor as part of Contractor’s performance of this Contract shall be the exclusive property of the County.  All Work Product authored by Contractor under this Contract shall be deemed “works made for hire” to the extent permitted by the United States Copyright Act.  To the extent County is not the owner of the intellectual property rights in such Work Product, Contractor hereby irrevocably assigns to County any and all of its rights, title and interest in such Work Product.  Upon County’s reasonable request, Contractor shall execute such further documents and instruments reasonably necessary to fully vest such rights in County.  Contractor forever waives any and all rights relating to such Work Product created under this Contract, including without limitation, any and all rights arising under 17 USC § 106A or any other rights of identification of authorship or rights of approval, restriction or limitation on use or subsequent modifications.

If intellectual property rights in the Work Product are Contractor Intellectual Property, Contractor hereby grants to County an irrevocable, non-exclusive, perpetual, royalty-free license to use, make, reproduce, prepare derivative works based upon, distribute copies of, perform and display the Contractor Intellectual Property, and to authorize others to do the same on County’s behalf.  If this Contract is terminated prior to completion, and the County is not in default, County, in addition to any other rights provided by this Contract, may require the Contractor to transfer and deliver all partially completed Work Product, reports or documentation that the Contractor has specifically developed or specifically acquired for the performance of this Contract. 

10.
Compliance with Applicable Law.  Contractor shall comply with all federal, state, and local laws applicable to the work under this Contract, and all regulations and administrative rules established pursuant to those laws, including, without limitation ORS 279B.020, 279B.220, 279B.230, and 279B.235. 

11.
Indemnity.  Contractor shall defend, save, hold harmless, and indemnify County and its officers, employees and agents from and against all claims, suits, actions, losses, damages, liabilities, costs and expenses of any nature whatsoever, including attorneys fees, resulting from, arising out of, or relating to the activities of Contractor or its officers, employees, subcontractors, or agents under this Contract.  Contractor shall have control of the defense and settlement of any claim that is subject to this paragraph.  However, neither Contractor nor any attorney engaged by Contractor shall defend the claim in the name of County or any department of County, nor purport to act as legal representative of County or any of its departments, without first receiving from the Multnomah County Attorney’s Office, authority to act as legal counsel for County, nor shall Contractor settle any claim on behalf of County without the approval of the Multnomah County Attorney’s Office.  County may, at its election and expense, assume its own defense and settlement.

12.
Insurance.  Contractor shall provide insurance in accordance with Exhibit 2.

13.
Waiver.  The failure of the County to enforce any provision of this Contract shall not constitute a waiver by the County of that or any other provision.  Waiver of any default under this Contract by County shall not be deemed to be a waiver of any subsequent default or a modification of the provisions of this Contract.

14.
Governing Law/Venue.  The provisions of this Contract shall be construed in accordance with the laws of the State of Oregon and ordinances of Multnomah County, Oregon.  Any legal action involving any question arising under this Contract must be brought in Multnomah County, Oregon.  If the claim must be brought in a federal forum, then it shall be brought and conducted in the United States District Court for the District of Oregon.

15.
Severability.  If any term or provision of this Contract is declared by a court of competent jurisdiction to be illegal or in conflict with any law, the validity of the remaining terms and provisions shall not be affected, and the rights and obligations of the parties shall be construed and enforced as if the Contract did not contain the particular term or provision held invalid.

16.
Merger Clause.  This Contract and the attached exhibits constitute the entire agreement between the parties.  All understandings and agreements between the parties and representations by either party concerning this Contract are contained in this Contract.  No waiver, consent, modification or change in the terms of this Contract shall bind either party unless in writing signed by both parties.  Any written waiver, consent, modification or change shall be effective only in the specific instance and for the specific purpose given. 

17. Anti-discrimination Clause.  Contractor shall not discriminate based on race, religion, color, sex, marital status, familial status, national origin, age, mental or physical disability, sexual orientation, gender identity, source of income, or political affiliation in programs, activities, services, benefits or employment.  Contractor shall not discriminate against minority-owned, women-owned or emerging small businesses.  Contractor shall include a provision in each sub-contract requiring subcontractors to comply with the requirements of this clause.
18. Non-appropriation Clause.  If payment for work under this Contract extends into the County's next fiscal year, County’s obligation to pay for such work is subject to approval of future appropriations to fund this Contract by the Board of County Commissioners of Multnomah County, Oregon.
19.
Warranties.  Contractor represents and warrants to County that: (a) Contractor has the power and authority to enter into and perform the Contract; (b) the Contract, when executed and delivered, shall be a valid and binding obligation of Contractor enforceable in accordance with its terms; and (c) Contractor’s performance under the Contract shall be in a good and workmanlike manner and in accordance with professional standards applicable to the work.

	EXHIBIT 1

	MULTNOMAH COUNTY SERVICES CONTRACT

	Contract No:
	     

	STATEMENT OF WORK, COMPENSATION, PAYMENT, AND RENEWAL TERMS


1.  Contractor shall perform the following work:
	[Enter information]


2.  The maximum payment under this Contract, including expenses, is $X,XXX.XX
3.  Contractor shall be paid for the work on the following basis:  
	[Enter information]


4.  Contractor shall submit invoices for the work as follows:**  
	[Enter information]


5.  In addition to the payment provided for in paragraph 3, County will pay expenses on the following terms and conditions:  

	[Enter information]


6.  This contract may be renewed on the following basis:  

	[Enter information]


7.  If funding for this Contract includes federal funds that could impose A-133  

Audit requirements, the Catalogue of Federal Domestic Assistance (CFDA) number(s) and titles are shown below.   If there is any change to funding for this Contract to add additional federal funds, Contractor will be notified via letter.
	CFDA #
	Program Title

	[Enter Number]
	 [Enter Title]

	 
	 

	 
	 

	 
	 


**County shall have the right to withhold from payments due Contractor such sums as are necessary in County’s sole opinion to protect County from any loss, damage, or claim which may result from Contractor’s failure to perform in accordance with the terms of the Contract or failure to make proper payment to suppliers or subcontractors.  County shall not be obligated to pay Contractor until it has inspected and affirmatively accepted Contractor’s work.

EXHIBIT 2

MULTNOMAH COUNTY SERVICES CONTRACT

Contract No. [Insert Contract Number] 

INSURANCE REQUIREMENTS

Contractor shall at all times maintain in force at Contractor’s expense, each insurance noted below: **

Workers Compensation insurance in compliance with ORS 656.017, which requires subject employers to provide workers’ compensation coverage in accordance with ORS Chapter 656 or CCB (Construction Contractors Board) for all subject workers. Contractor and all subcontractors of Contractor with one or more employees must have this insurance unless exempt under ORS 656.027 (See Exhibit 4).  Employer’s Liability Insurance with coverage limits of not less than $500,000 must be included. 

THIS COVERAGE IS REQUIRED.  Attach Certificate of Insurance.  If Contractor does not have coverage and claims to be exempt, attach Exhibit 4 in lieu of Certificate.

Professional Liability insurance with a combined single limit of not less than $1,000,000 each claim, incident, or occurrence, with an annual aggregate limit of  $2,000,000.  This is to cover damages caused by error, omission, or negligent acts related to professional services provided under this Contract.  The policy must provide extended reporting period coverage for claims made within two years after this Contract is completed.
 FORMCHECKBOX 
  Required by County     FORMCHECKBOX 
  Not required by County (Needs Risk Manager’s Approval)
Commercial General Liability insurance, on an occurrence basis, with a combined single limit of not less than $1,000,000 each occurrence for Bodily Injury and Property Damage, with an annual aggregate limit of $2,000,000.  This insurance must include contractual liability coverage.

 FORMCHECKBOX 
  Required by County     FORMCHECKBOX 
  Not required by County (Needs Risk Manager’s Approval)

Commercial Automobile Liability insurance with a combined single limit, or the equivalent of not less than $1,000,000 each occurrence for Bodily Injury and Property Damage, including coverage for owned, hired or non-owned vehicles.

 FORMCHECKBOX 
  Required by County     FORMCHECKBOX 
  Not required by County  (Required if vendor is transporting and/or driving as part of performing the duties specified in the contract)
Additional Requirements.  Coverage must be provided by an insurance company authorized to do business in Oregon or rated A- or better by Best’s Insurance Rating.  Contractor shall pay all deductibles and retentions.  A cross-liability clause or separation of insureds condition must be included in all commercial general liability policies required by this Contract. Contractor’s coverage will be primary in the event of loss.   The County must be listed as an Additional Insured by Endorsement on to any General Liability Policy on a primary and non-contributory basis. Such coverage will specifically include products and completed operations coverage. 
Certificate of Insurance Required.  Contractor shall furnish a current Certificate of Insurance to the County.  The Contractor shall immediately notify the County of any change in insurance coverage.  The Certificate shall also state the deductible or retention level.  For general liability the Certificate shall also state the following: “Additional Insured Form (include form number) attached. This form is subject to policy terms, conditions and exclusions.”  A copy of the additional insured endorsement shall be attached to the certificate of insurance required by this contract.  If requested, complete copies of insurance policies shall be provided to the County.  
Where in the County to send your Certificate of Insurance. Risk Management has an email address that all insurance certificates should be sent to: insurance@multco.us. Additional originals, hard copies, or faxes are not necessary.
Completed by:___________________










Contract Originator
**Note to Contract Originator:  For certain types of contracts additional insurance may be required.  Refer to the Contract Insurance and Indemnification Manual or contact Risk Management/ Property & Liability Programs.

EXHIBIT 3
MULTNOMAH COUNTY SERVICES CONTRACT 

Contract No. [Insert Contract Number] 
Certification Statement for Corporation or Independent Contractor

NOTE:  Contractor Must Complete A or B below:

	A.  CONTRACTOR IS A CORPORATION, LIMITED LIABILITY COMPANY, OR A PARTNERSHIP.

     I certify under penalty of perjury that Contractor is a (check one):

	
	Corporation
	
	Limited Liability Company
	
	Partnership
	
	Non-Profit Corporation authorized to do business in the State of Oregon

	Signature:
	

	Title:
	     
	Date:
	     

	
	
	
	


	B.  CONTRACTOR IS A SOLE PROPRIETOR WORKING AS AN INDEPENDENT CONTRACTOR.
Contractor certifies under penalty of perjury, that the following statements are true:

	1.
	If CONTRACTOR is providing services under this Contract for which registration is required under ORS Chapter 671 (architects and landscape contractors) or 701 (construction contractors), CONTRACTOR has registered as required by law.

	2.
	CONTRACTOR is free to determine and exercise control over the means and manner of providing the service, subject to the right of the County to specify the desired results.

	3.
	CONTRACTOR is responsible for obtaining all licenses or certifications necessary to provide the services.

	4.
	CONTRACTOR is customarily engaged in providing services as an independent business.  CONTRACTOR is customarily engaged as an independent contractor if at least three of the following statements are true.
NOTE:  Check all that apply.  You must check at least three (3) to establish that you are an independent contractor.

	
	
	A.
	CONTRACTOR’s services are primarily carried out at a location that is separate from CONTRACTOR’s residence or primarily carried out in a specific portion of the residence which is set aside as the location of the business.

	
	
	B.
	CONTRACTOR bears the risk of loss related to the services provided under this Contract.

	
	
	C.
	CONTRACTOR provides services to two or more persons within a 12-month period or Contractor routinely engages in business advertising solicitation or other marketing efforts reasonably calculated to obtain new contracts for similar services.

	
	
	D.
	CONTRACTOR makes a significant financial investment in the business.

	
	
	
	CONTRACTOR has authority to hire additional persons to provide the services and has authority to fire such persons.

	Contractor Signature:
	
	Date:
	     

	
	
	
	


EXHIBIT 4
MULTNOMAH COUNTY SERVICES CONTRACT 

Contract No. [Insert Contract Number] 
Workers’ Compensation Exemption Certificate
(To be used only when Contractor claims to be exempt from Workers’ Compensation coverage requirements)
Contractor is exempt from the requirement to obtain workers’ compensation insurance under ORS Chapter 656 for the following reason (check the appropriate box):
	
	SOLE PROPRIETOR

· Contractor is a sole proprietor, and
· Contractor has no employees, and
· Contractor will not hire employees to perform this Contract.

	
	CORPORATION – FOR PROFIT

· Contractor’s business is incorporated, and
· All employees of the corporation are officers and directors and have a substantial ownership interest* in the corporation, and
· All work will be performed by the officers and directors; Contractor will not hire other employees to perform this Contract.

	
	CORPORATION – NONPROFIT

· Contractor’s business is incorporated as a nonprofit corporation, and
· Contractor has no employees; all work is performed by volunteers, and
· Contractors will not hire employees to perform this Contract.

	
	PARTNERSHIP

· Contractor is a partnership, and
· Contractor has no employees, and
· All work will be performed by the partners; Contractor will not hire employees to perform this Contract, and

· Contractor is not engaged in work performed in direct connection with the construction, alteration, repair, improvement, moving or demolition of an improvement to real property or appurtenances thereto.**

	
	LIMITED LIABILITY COMPANY

· Contractor is a limited liability company, and
· Contractor has no employees, and
· All work will be performed by the members; Contractor will not hire employees to perform this Contract, and

· If Contractor has more than one member, Contractor is not engaged in work performed in direct connection with the construction, alteration, repair, improvement, moving or demolition of an improvement to real property or appurtenances thereto.**

	*NOTE:  Under OAR436-50-050 a shareholder has a “substantial ownership” interest if the shareholder owns 10% of the corporation, or if less than 10% is owned, the shareholder has ownership that is at least equal to or greater than the average percentage of ownership of all shareholders.

	**NOTE:  Under certain circumstances partnerships and limited liability companies can claim an exemption even when performing construction work.  The requirements for this exemption are complicated.  Consult with County Counsel before an exemption request is accepted from a Contractor who will perform construction work.

	Contractor Printed Name:
	     
	Contractor
Signature:
	

	Contractor Title:
	     
	Date:
	     


EXHIBIT 5
MULTNOMAH COUNTY SERVICES CONTRACT 

Contract No. [Insert Contract Number] 
	Equal Employment Opportunity Certification Statement


Every Contractor executing a contract for more than $75,000 must complete this Exhibit.
Equal Employment Opportunity (EEO) means eliminating barriers to ensure that all employees are considered for the employment of their choice and have the chance to perform to their maximum potential.   EEO practices include, but are not limited to, fairness at work, hiring based on merit and promotion based on talent. It concerns all aspects of employment including recruitment, pay and other rewards, career development and work conditions.
All County Contractors signing new contracts with the County must complete this form.  A Contractor who signs Part 1 and later adds employees during the period of performance of any County Contract must immediately notify the County of the change in status and submit an updated form with Part 2 signed.  Failure to submit an updated form may result in termination of all existing contracts.
CERTIFICATION
I certify under penalty of perjury that [check Part 1 or Part 2]:

  Part 1:  Contractor has no employees.  Should Contractor hire employees at a later date during the term of
      the Contract, Contractor will immediately notify the Department that issued the Contract and submit an updated
      Certification with Part 2 completed.

—OR—

  Part 2:  Contractor has employees.  Contractor, as an Equal Opportunity Contractor, does not:

1. Discriminate against employees or applicants based on race, color, religion, sex, familial status, national origin, age, mental or physical disability, sexual orientation, gender identity, or source of income;

2. Solicit or consider employment recommendations based on factors other than personal knowledge or records of job-related abilities or characteristics;

3. Coerce the political activity of any person;

4. Deceive or willfully obstruct anyone from competing for employment;

5. Influence anyone to withdraw from competition for any position so as to improve or injure the employment prospects of any other person;

6. Give improper preference or advantage to anyone so as to improve or injure the employment prospects of that person or any other employee or applicant.

Contractors Signature:
	Company Name:
	     

	Signature:
	

	Title:
	     

	Date:
	     


SOLICITATION ATTACHMENT 3
MULTNOMAH COUNTY SHERIFF’S OFFICE RECORDS CHECK FORM

This document is posted on the Purchasing website, www.multcopurch.org  – see Bid & Proposal Opportunities 

SOLICITATION ATTACHMENTS 4A + 4B

4A = SERA Architects’ Study, 2011 (15 MB)
4B = Appendix (39 MB)
These large documents are on the Multnomah County Courthouse website:
.http://www.multco.us/communications/multnomah-county-courthouse – see Related Documents section
SOLICITATION ATTACHMENTS 5A + 5B

5A = Inici Group’s Study, 2012

5B = Appendix
These documents are posted on the Purchasing website, www.multcopurch.org  – see Bid & Proposal Opportunities






SOLICITATION ATTACHMENT 6
NATIONAL CENTER FOR STATE COURTS (NCSC) REQUIREMENTS ANALSIS REPORT
This document is posted on the Purchasing website, www.multcopurch.org  – see Bid & Proposal Opportunities
SOLICITATION ATTACHMENT 7

PARTNERSHIPS B.C. SCREENING REPORT, 2013
This document is posted on the Purchasing website, www.multcopurch.org  – see Bid & Proposal Opportunities 

